
Assessment report for the period from'

ASSESSMENT REPORT
PART_I FACTUAL

Name :-

D:rte of Birth :-

SeiviCe DePartrnent :-

Post held :-

RECORD OF EMPLOYMENT:-

(a) Record of Training Institutes
Attended, if anY ( for Officers
Undergoing formal training).

(b) Percentage of marks secured at the

tests/examinations held if during

and at the end of the training
( Separate sheet maY be added, if

Necessary).
(c ) Nature of duties on which he has

been EmploYed e.g.

Duties requiting public relations

And field work formulation of public

General direction and execution thereof'

Secretarial work of general nature

Supervision and control of subordinate

Staff ( Please list the above duties in order

of imporlance).

NOTE :- In the case Officer undergoing formal

Training at the National Academy of
Administration any other training
institutions, please state in brief
the duties/activities in which they were

expected to participate outside the class-room'

e"p..i*nii, rjii"i t" ;;p;fi;il.nt,-

to.

On Probation:-
'Period of Probationltrall ends:

Nurnber of days leave ( other than casual leave

And special casual leave)

ATTESTED BY

APPROVE,D B\-

DATED:

DATED
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Exces.s

requirement
:'of

Meets fntty
requirement
of this job

'Just meets
reqlr-ryement
of this job

Fartially
meet5
reQriiiemCnt
of this job

Do'es not'rneet
requirement
of this job

I I\A'lD'I\Iir] AT TA A N 
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relevant to

4. Spirit of enqi:iry

5. Power of Expression

(6) Q1al

(b) Wrinen

^' 6. Sence of responsibility

7. Ability to participate in discussions

or serninars

2. Inierestin work:

3. Prornptness:

4. Initiative

5. Originality

6. Selfreliance

-7:-M1tuie!-ofp=-llo-r! (W:hdthe{Mediiat and ordertyj.

9. Resourcefuiness

ff.I; STA'tsILITY

' 1. Poise

az. Fairness

3. Dependability
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1. Tact:

2. Dealing with:

(a) Subordinates

(b) Fellow Officials

(c) Superiors

(d) Public

3. Ability to inspiie otheis

V. ABILITY TO MANAGE

f . Quaiity of Judgment

2 . Decision making

3. Ability to plan and programme

4. Direction and Control

5.Ability to evaluate the work of Individuals and projects and scheme.
VI. PHYSICAL FITI{ESS.

State of Health sportsmanship etc.

COMMENTS

General appraisal of the officer's good and bad qualities in narrative from
particularly those related to his integrity and abiiity to correct himself in his faults
are pointed out to him.

Decisions if any taken regarding fitness for drawing Ist/IInd increment
( Where applicable).

Signature:

Designation:

Dated:-

Brief remarks indicating what assessment

of the reporting Officer may be accepted

or rejected or otherwise modified.

Signature of R.eviewing Officer

Designation:

Dated:


