GOVERNMENT OF INDIA
REGIONAL DRUGS TESTING LABORATORY
DIRECTORATE GENERAL OF HEALTH SERVICES

SIX MILE, GUWAHATI-781 022
Ph. 0361-2338555, Fax : 0361-2330555

RECURITMENT OF STAFF FOR REGIONAL DRUGS TESTING LABORATORY-GUWAHATI

Regional Drugs Testing Laboratory, Guwahati is statutory laboratory working under administrative

control of Drugs Controller General (India), CDSCO, DGHS, Min. of Health & Family Welfare, New Delhi,

Application from eligible candidates are invited in the prescribed format for the Recruitment of

following posts at Regional Drugs Testing Laboratory, Guwahati. The appointments of the following

posts are purely on contractual basis for one year w.e.f 01-01-2017 to 31-12-2017. The contractual

period may be reduced or extended at the sole discretion of the management (CDSCO, HQ). During the

contract period the services can be terminated without any notice or without assighing any reasons

whatsoever.
Sl. Name of the No. of Monthly | Qualification experience, Age limit job description
No. posts posts remuneration etc.
Rs.
(1) (2) (3) (4) (5)
01 | Bench Chemist 15 25,000/- Age: 21-40 years

Qualification:

preference.

Job description:

Any other duties

e B. Pharmacy or Master Degree in
Chemistry/Microbiology. The candidates
shall also have sound knowledge of
computer operation, candidates having
experience in testing of drugs will be given |

To assist in analysis of Drugs and entry &
management of data correspondence related to it.

assigned by the head of

Laboratory from time to time.

%




02

Data Entry
Operator

01

15,000/-

Age: Maximum 50 years
Qualification:

e The candidates should be Graduate
preferably with 1 vyear Diploma in
computers from recognized Institute.

e Fluent in written and spoken English.

e Well conversant with computer package
namely Windows ie., Waord, Excel,
Powerpoint and Access. Should have”Basic
Foundation level certificate course of
DOECC  (Development of  Electronic
Accreditation for computer course) or
equivalent from any Govt./Recognized
Private Institute Geod working knowledge
of Computer and internet/e-mails.

e The candidate should have typing/speed of
40 w.p.m, preference will be given to
candidates also having short hand
knowledge

o Preferably work experience of more than 2
years.

Job description:

Typing of various letters, approvals, noting, report
etc, along with documentation creation &
maintenance. Any other duties assigned by seniors
from time to time.

03

Lab Assistant

03

12,000/-

Age: 21-40 years

Qualification: The candidates should be 12" passed
with science. Preference will be given to such
candidates having experience in Drugs testing
laboratory.

Job description:

To help technical staff in drugs testing and allied
procedure and proper maintenance of testing
record. Preparation of reagents, solutions and
maintenance of the Laboratory. Any other duties
assigned by the head of Laboratory from time to
time.

24




[ 04 [ Office Assistant 01 12,000/~ | Age: 21-40 years
Qualification: The candidates should be 10/12"

passed. Preference will be given to such candidates
having experience in Drugs testing laboratory.

Job description:

To upkeep and maintenance the laboratory
cleanness and providing hospitality services.

Instructions:

Application must be as per the format attached.

2. Application should reach in the office of The Director, Regional Drugs Testing Laboratory,
Guwahati by post or by hand on or before 16" January, 2017 by 5.30pm along with the
testimonials.

3. Application received after due date will not be entertained.

The candidates should mention on the TOP of envelope “Application for the Post of Bench
Chemist/Data Entry Operator/Lab Assistant/Office Assistant”.

(Dr. Pafdjajyoti Gogoi)
Director, RDTL
ile, Guwahati-22



ANNEX-A
APPLICATION FORMAT

1. Name of the post applied for: .

2. Full Name of the candidate: .t

(in Capitals)

wossass [ 1] (1) LT T ]
Day Month Year

4. Gender: (Write , 1" for Male, ,2" for Female):

]

5. Marital StatUS: weeeeeeeerssrereertsnsemesssssnenvass s caces

6. Father s/HUSHANG™s NAME: w.corwcumrirrrrremssiseesseeses s smss s s

7. Mailing Address (in BlOCk IQTEEIS): i

e PIN COAE: e

Tl N ..o iivsiisisvsassiaisaaimivi

EM@IL 1D (if @1Y)1 werervermreesemmmseemssessms e trsssssosssssos s s st s s

8. NAtIONAIILY: coeeeeceireerrcaremes et

9. Whether Physical Handicapped? : (Write ‘1’ for Yes, ‘2’ for No)

||

10. Community (please tick V) SC ST OBC

isanernnss MVODIES ..o

GENERAL

Paste your
recent
passport size
photograph

|

11. All Educational/other professional Qualifications/Training Courses etc/Degree Examination onwards:

[ Level

Exam
passed/
Degree Trg.

Division/G
rade % of
Marks

Year of
passing

Duration of
the
Degree/
Diploma

Board/
University

Subject

Subject of
Specialization

| Encl.

No.




12. Brief professional experience:

Office/Instt. | Post ?l part time/ | Exact dated to Total Period Nature

Firm held | contract be given (in- years) of
| basis/ Ad- | (indicate day, duties
i‘ hoc/ regular/ month &

| Temp./ Pmt. l year)

13. Any other relevant EFOIITIATION covvreuastosssrsmssssssssssssnsssssssmmassss s mmesss s

14. Details of enclosures: 1| [P

| hereby declare that all the statements made in the application we true and complete to the best of my
knowledge and belief. | understand that action can be taken against me by the Commission, if 1 am
declared by them to be guilty of any type of misconduct mentioned herein. | have informed my Head
Office/Deptt, in writing that | am applying for this selection.

Date: Signature of candidate:

Place: Address:




